IMPORTANT NOTE: This letter is for MDs /Company owners/Senior directors/
Please edit the sample letter to suit your circumstances	       Your Company headed paper or contact address. 
Delete as appropriate.                                                                                  Remember to include an email and telephone  
                                    contact direct to you.

MP’s Name
Address
[You can find your local MP here: https://members.parliament.uk/constituencies/
The entry will tell you which address to write to, email contact address and how to address the MP in writing]


Date: 


Dear Name of MP

I am writing on behalf of [Company name], in [Constituency name]. We employ [add XXX number] staff and provide professional services as an Event Management Company/ a Venue Finding Agency/ a Travel Management Company / a Corporate Accommodation Booking Agency / Events Company/ etc.  working within the business events, accommodation and meetings sector which is represented by the DCMS.

Whilst the Government’s announcements to date are welcomed, there is still more that needs to be done as we remain extremely concerned about the devastating impact to our business, and the sector’s survival and recovery without specific support. I have detailed below a snapshot of my situation right now and the likely future in respect of the Government support currently available to us.

In the short term 
[Delete /edit as appropriate]
· Currently we are using our cash reserves which will deplete by the end of [add month 2020] 
· We have taken out a Government CBIL/Bounceback loan for £XXXX/[Delete as required] which will see us through until [add month 2020] 
OR 
· We have not taken out a Government loan because ….add your own reason
· We have furloughed [add XXX number] of staff and have [add XXX number] staff continuing to work.
· We have [received / not received] the Retail, Hospitality and Leisure grants as there is confusion on eligibility between local authorities across our industry.
OR
· We have not received the Retail, Hospitality and Leisure grants as we are based in a regional area that demands high rates therefore our rateable value is over £51,000. There is also confusion on eligibility between local authorities across our industry.
· We [have received / have not received] the small business grant fund as we [are / are not] eligible for Small Business Rates Relief.

In the long term
· Our sector was immediately impacted by the measures against Covid-19 and our income has dropped by XX % with no hope of recovery of income until XXXXXX 
· We will have to make [add XXX number] people redundant creating unemployment in your constituency if nothing changes.
· We will have to cease trading as we will become insolvent by [add month 2020]


Clearly these are unprecedented and difficult times, and we appreciate the landscape is changing rapidly. However, if we do not get more financial support from the Government we will not exist. 
											

													/cont

Our sectors contribute hugely to the UK economy. The UK events industry alone is worth in total £70 billion per annum and employs over 700,000 people across the UK. 

A current report into prospects for the events supply chain, carried out for the Events Industry Forum and Business Visits and Events Partnership, shows that 60% of companies in the sector have 3  months or less liquidity and that companies would survive for a further one or two months if they were to receive business rates discounts afforded to the rest of the retail, hospitality and leisure sectors.

My company needs the Government to review immediately financial support for our industry, and proposals for the longer term, as we work in a sector that will not start to see any income generation until Q4 2020 at the earliest and more likely 2021.

One of our industry associations supporting us, HBAA (company registration number 03442834) has welcomed the measures set out by the Chancellor to support businesses and employees. However, further support for businesses in the sector is ESSENTIAL to ensure that they are still in business to help to drive the recovery. We ask for your support for urgent action on the following points which are vital to the survival of our business and our industry.


· Immediately make it clear to local authorities that, as part of the business events, accommodation and meetings supply chain, the Retail, Hospitality and Leisure Grant must be available to our businesses.

· Reduce the financial burden of running a business by offering other forms of recovery grants on cost of commercial rent, lease payments, insurance and business rates; national insurance and pension contribution breaks and request the banks give longer mortgage holidays to businesses in our sector. The Government needs to understand offering loans is not enough as taking on further debt at this point is not the answer when we have no idea of the market’s resilience in the face of recession.

· The Furlough Scheme has been an essential lifeline for us and all employers in our sector to retain highly skilled staff. When it comes to ‘sharing the cost’ from August onwards, consider businesses like ours which have had no income since mid-March.  Otherwise we face making unprecedented redundancies and are in danger of losing our workforce to other sectors, widening an already apparent skills gap.

· As we move towards recovery, we also ask for Government funding to provide Mental Health First Aiders across the UK workforce in all industries, at a ratio of 1 per 50 employees. The issue of mental wellbeing has been recently highlighted by the Royal College of Psychiatrists which has revealed a 43% increase in urgent and emergency mental health cases since the end of March.


I am asking for your help to raise these issues in debates, letters, live questions - whichever measures you feel will be most effective. What we need is your voice to help us raise this issue. Please represent our local concerns at a national level. Many of our businesses in the business events accommodation and meetings sector, have been forgotten, yet we are vital to the recovery of ALL industries and collectively add an enormous contribution and value to the UK economy.

I look forward to your response.

[bookmark: _Hlk41479612]Yours sincerely 




Company owner/MD

CC: 	Rt Hon Rishi Sunak MP
Rt Hon Alok Sharma
Nigel Huddleston MP




Lobbying your MP

For maximum impact and to get our voice heard, cc all or any of the following. Please note that we recommend you cc them but they are not obliged to respond if you are not in their constituency.
· Rt Hon Rishi Sunak MP – Chancellor. Contact email is: CEU.enquiries@hmtreasury.gov.uk 
· Rt Hon Alok Sharma - Secretary of State for Business, Energy and Industrial Strategy. Contact email is: enquiries@beis.gov.uk 
· [bookmark: _GoBack]Nigel Huddleston MP - Assistant Government Whip and Parliamentary Under Secretary of State (Minister for Sport, Tourism and Heritage). Contact email is: enquiries@culture.gov.uk
